


Employee Roster

Sort Employees by Seniority to
Identify Level of Experience

Group Employees

By Manager,
Schedule or QUICk'y Contact
Department No-show
Employees
» Allow managers to view all contact information and group it by the different criteria
» Gain faster assurance that shifts are covered, or locate alternative employees for coverage
» Easily manage employee review dates
» Create email templates and send custom automated emails on global level
» Pull in emergency contact information for easy access in the event of an emergency
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Weekly Schedule

Save, Set and Re-use
Filters for Company and
Individual Demographics

Weekly Schedule @@ ‘
PEmployee Filter: All Employees &
Date Range: Calendar Range V Thiz Week v
|| Run Rows On Page: 10 V 7 Rows || Settings: By Department {ﬁ ‘
1. [UN GROUP] Grouped By Default Department 5| in V szles, custerr &
D o First GX = Last GX = Schedule ¥ = Schedule * = Schadule ¥ = Schadule ® = Schedule ¥ = Schedule * = Schedule ® + Total X = Total ®  Total ®
m Name Name Maon Tue Wed Thu Fri Sat Sun Sch. Worked Time
= 24 25 26 27 28 29 30 Time Time Off
starts [% starts ¥ = hd = b = b = b = hd = | = w|| = w| | = hd = s

Default Department: Szles

[0 ken Echart — 7AM - 4PM 7AM - 4PM 7AM - 4PM 7AM - 4PM 4PM - 8PM 2600 26:00 R
[F [Andrew Fizar SAM - SPM SAM - SPM SAM - 5PM | [(Time OFff: 8:00) SAM - 5PM 22:00 2800 8:00
. TAM - 4PM  (Time Off: 8:00) 7AM - 4PM TAM - 4PM FAM - 4PM . ) . .
[ | [Maria Torres 22:00 24:00 £8:00 Identlfy Who
[0 Paul Turnguist SAM - SPM SAM - SPM SAM - 5PM 5AM - 5| Scheduled Time: 8:00 40:00 42:00_>Approaches
Detect [0 Mezh Young TAM - 4PM TAM - 4PM TAM - 4PM TAM - 4FM 10AM - 6PM 40:00 38:00 Overtime
NOﬂ-SChedU|ed Subtotzl ( Default Deoartment: Sales |
32:00 32:00 32:00 32:00 32:00 4:00 16:00  1B80:00 168:00
Employees Default Department: Customer Service
Quickly with [] Debrs Heilzon 11PM - 8AM |[ L1PM - BAM |[L1PM - BAM |[ 11PM - 8AM 11PM - BAM 40500 26:00
Blank Cells 7AM - 4PM 7AM - 4PM 7AM - 4PM (Time OFff: 8:00) A
[0 alexandra Schumacher | 7 7 e e e Ll = 3= 40:00 = S ’
pot Who's Not
Subtotzl ([ Default Department: Customer Service | .
16:00 8:00 16:00 16:00 16:00 8:00 - 80:00 36:00 42:00 Worklng a Full
Total Schedule
4g:00 40:00 4g:00 4g:00 42:00 12:00 16:00  260:00 204:00 58:00
ATR Systems, Inc. | 2049 Stout Drive, Suite A-1 | Warminster, PA 18974 Page 3

Local Phone 215.443.8720 | Toll-Free 800.870.8463 | Fax 215.443.8709 | www.atrsys.com | info@atrsys.com




Dot Board Report

Dot Board
Who's In / Who's Out
Last Name First Name In/ Out Last Start  Time Off Hours Last Department
Name
Allzrton George g 03:00a = Marketing
Amontis Eva ._—_N - -

_ i See Who Has
Balliszar em +H - ; Not Punched In
Booton Allison g 08:18a - Customer Saervice I
Davis Jennifer Cﬂ = =
Fizer Tony g 09:01a = Marketing
Geiger Kacey 07:57a = Software Development .

s 2 Spotlight Coverage
Jones Dave ? 08:163 - Training » of Departments
Lee Ken 4 09:01a - Sales or Cost Centers
Neilsan Debra ? 08:47a - Customer Service

Identlfy Who's Nelson Kathy ? 09:01a - Human Resources

Currently Working Ortiz Jack £ - 4:00

Powel Bl . 5100 | Recogn_ ize Who
H Has Time Off
Torres Alexandra =H - B:00
Tumer Kyle _§ 07:57a = Marketing
- Filter=d By: Employee Filter: All Employees; InfCut All Generated: 05/28/2010 02:24 p |
Generated By: System Admin

Page 1of1
-
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Exceptions Summary — By Week

Exceptions Surmmmary

Z®

Employee Filter: All Employees &
pDate Range: Calendar Range V This Week V (6/14/2010-8/20/2010)
Exceptions: All Excepticns Q Show only records WITH exceptions V
‘ Run | | Rows On Page: 10 V 5 Rows H Settings: Default
Fllterlf_or ® & Employea Id X + First Name % + Last Name * * Default Departrnentx June June June June June June June
SpeCIfIC — — — — Mon Tue Wed Thu Fri Sat Sumn
. = [ starts | M| starts [M)] = ) 14 15 16 17 18 19 20
Time Frames
@9 o017 Paul Turnguist Sales A B}
@9 ooil Ken Echert Sales LATE] Em LUNCH
ﬁ? 000s Tony Bernard Marketing LuNCHIEE ATE] LE} [A.B)
@9 oozo Kyle Turner Marketing LE}
&9 oois I Ashley Nelsen Diocumentation LATE] ILATE]
Legend @
¥iew Legend Close + Abbreviation % Name
B ~e Absent —
Bl LaTE Late
B = Left Early
. I uncH Lunch
Find Employees

with Recurring
Attendance Issues

Record Multiple
Exceptions
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Detailed Hours Overview

Detailed Hours Overview Report: Detailed Yiew - Missing Punches @
Employee Filter: All Employees %
Timesheet Dates: | Date Range V This Week V
Show: Settings
Filter: Employes Has Data I:‘ Has Missing Punches Total Hours| == V
|| Run | Rows On Page: | 10 V 4 Rows || Settings: Detailed View ‘
Choose What « Employea Overview % weekly Overview %
Information in v
is Displayed
Mon 05/24 Tue 05/25 Wed 05/26 Thu 05/27 Fri 05/28
Bill Powsll [0001) 09:01a - 05:50p (Filings) | 10:06a - 04:23p (Filings) | 09:08a - D4:26p (Filings) | 09:21a - 05:123p (Filings) TP < ?
. : o Filings) o
Regular 20:15 | Total: 2145 | Total: 6130 | Total: 7113 | Total: 7:45 ( 9=
Mon 03/24 Tue 03/23 Wed 03/26 Thu 05/27 Fri 05/28
| ifv Total Alexandra Schumacher (0002) Vac 8:00 Vac 8:00 Vac 8:00 Wac 8:00 Vac 2:00
dentify Tota Vac 40:00 Add Missi
Total: 8:00 | Total: 8:00 | Total: 2:00 | Total: 8:00 | Total: 8:00 ress ISSIN
Hours Globally, . g
Departmentally i z=rEr ([LETEY Mon 05/24 Tue 05/25 Wed 05/26 Thu 05/27 Fri 05/28 Punches Directly
for S ifi =pr= 40:00 08:51a - 06:54p (PR) 07:43a - 06:51p (PR) 09:35a - 04:12p (PR) 08:03a - 02:08p (PR) 08:16a - 04:00p (PR) from the Report
orfor peCI IC Overtime 3:00
Locations Calc Time Totals 43:00 Total: 10:15 | Total: 11:00 | Total: 6143 | Total: 7115 | Total: 7145
Mon 05/24 Tue 03/23 Wed 05/26 Thu 05/27 Fri 05/28
Y = [ A
Kathy Watts {0004) 08:452 - 02:31p (Admin) | oo ? 08:56= - 03:19p (Admin) | 07:26a - 04:01p (Admin) | 09:0t= - 05:00p (Admin)
Regular 30:30 7i17= {Admin)
Total: 7143 Total: 6115 | Total: 8130 | Total: 8:00
Total
Regular 100:45 Time Regular Overtime Vac  Total
Overtime 3:00 100:45 3:00 40:00|143:145
Vac 40:00 Time Total:| 100:45 3:00 40:00|143:45

Cale Time Total: 143145
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Calculated Time Summary

Calculated Time Summary Understand
Labor Distribution Dollars _ Total Anticipated

Compensation for
Each Employee

Department Name (Level 1}: Mew Jarsay

Department First Name Last Name Total Work Hours Base Rate Total Amount
Sales Ken Echert 24:00 16,0000 384,0000
Marketing Ken Echert 16:00 13.0000 20,0000
Human Resources Jack Sutherland 20:00 13.0000 1,040,0000
GI’OU.p by Human Resources Kathy Watts F2:00 13.0000 936.0000
Location or Sub Total [ Departmant Name (Level 1) 1 New Jersey )
Department 192:00 2,568.0000
Department Name (Level 1) : Texas
Department First Name Last Name Total Work Hours Base Rate Total Amount
Sottware Development Tom Ballizter 8:00 20.0000 160.0000
Research Jennifer Davis 37:45 20.0000 7350000
Software Development Kacey Jones 6:30 20.0000 130.0000
Guzlity Assurance Kacey Jones 7:00 21.0000 147,0000
Quzlity Assurance Mozh Young S:00 21.0000 189.0000
Research Mozh Young 18:00 13.0000 270,0000 Assess the
Sub Total [ Department Name (Level 1) : Texas ) Total Cost to
86:15 1,651,0000 emmmmmmmmp Operate a
Department
Report Total or Location
278:15 4,219,0000
Grouped By: Department Name (Lewel 1) Generated: 05/28/2010 04:20 p
Serted By: Department Name (Level 2) Generated By: System Admin
iltered By: Employee Filter: All Employees; Page 1of1
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Audit Report - By Employee

Know the Exact
p———) Date and Time a
Change Occurred

Modification Dates: 01/01/2010-12731/2010

Account Audit Trail Report

All Changes
First Name  Last Name Time Change Object Field Desc Mew Value 0ld Value User First User Last User IP
Name Name
Ashley Nelsen 05/28/2010 13:22:50:025 EDT Changed Account HR Badge Jack Sutherland  £9.74.168.74
Ashley MNelsen 05/19/2010 08:16:19:555 EDT Changad Account HR Default Cost Center Californiz/Documentation California Jack Sutherland  |69.74.168.74
Ashley Nelsen 05/06/2010 16:02:22:421 EDT Changad Account HR Schadule Profile 1st Shift Personal: Ashley Nelson Jack Sutherland |69.74.168.74
Ashley Melsen 04/23/2010 12:35:24:744 EDT Changad Account HR Rate Table 1 Perscnzl Kathy Watts £5.74.168.34
Ashley Melsen :22;29:957 EST Changad Account HR Employee Type Full-Time Temz Kathy Watts £5.74.168,34
Ashley Nelsen 13:39:990 EST Changed Account HR Seniority Date 01/01/2010 Kathy Watts 69.74.168.34
E— ey MNelsen :06:419 EST Changed Account HR Timesheet Profile Bulk Hours {Percent) Time Stamp E— = thy Watts 65.74.168.34 c——
Ashley Melsen :02:43:528 EST Changad Account HR Manager 1 Kim Weaver Jack Sutherland  65.74.168.74
Sorted By: Descending Generated: 05/28/2010 04
Filterzd By: Modfication Dates: D524/ 2010-0530/2010; Employes Fiter All Employees Generated By Jack Suth
Pagz1of1
Discover which .
Employees’ Accounts See the Manager or User Hone in on the IP Address the
Who Initiated the Change Change Had Originated From

Have Been Changed
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Local Phone 215.443.8720 | Toll-Free 800.870.8463 | Fax 215.443.8709 | www.atrsys.com | info@atrsys.com Page 8




Time Off Calendar

Time Off Calendar
February (2010)
MON TUE WED THU FRI SAT SUN
1 2 3 4 5 6 7
nchez Alsmzn: 5:00 | Szacher Alszn »
Know When 8 9 10 11 12 13 14
Emp|oyees < Grossmen Josh §:00 | Grossmen Josh  B:00 | Grossmen Josn E:O0
Have Time Off
15 16 17 18 19 20 21
' 5:00 | fomes. K Tonz K
Define
Company-Wide <¢——
Holidays
22 23 24 25 26 27 28
o Dsbrz 4 o Db

m
o
W
I
3
T
3
i
||}|
1§
1
T
iw
T
m
1
1§
I

Filtarad

Spot Employees
Out Partial
and Full Days
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Accrual Balances

Local Phone 215.443.8720 | Toll-Free 800.870.8463 | Fax 215.443.8709 | www.atrsys.com | info@atrsys.com

Track Accrual
Balances
and Identify
Overages
Accrual Balances
Per Employee
Define MUltlple First Hame: Bill Last Name: Powell
Time Off < —— Time Off Hours Earned YTD Hours Taken ¥TD  Hours Scheduled Hours Remaining  Pending Requests Last Carry Over Hours
Buckets Sick 4500 B:00 4000 0:00 - B:00
Persanzl E7:31 3:31 24:00 40:00 4:00 4:00
Wacation 145:05 - 54:00 81:05 - =
First Nama: Jack Last Name: Sutherland
Time Off Hours Earned YTD Hours Taken YTD  Houwrs Scheduled Hours Remaining  Pending Requests Last Carry Owver Hours
Sick | 112:00 = 400 108:00 = &:00
Personal 67:12 = = 67:12 54:00
Vacation 144:00 = 8:00 136:00 o 6:00
First Name: Kathy Last Name: Watts
Time Off Hours Earnad YTD  Hours Taken ¥TD  Hours Scheduled  Hours Remaining  Pending Requests Last Carry Ower Hours
Sick 32:00 = 2:00 30:00 o B:00
See Earned Personal 80:00 - = 20:00 24:00 4:00
WVacation 26:00 24:00 - 2:00 = 4:00
Accruals
Across Each
Time Off Bucket Grouped By: ; First Mame; Last Name Generated: 08/14/2010 02:32 p
Filterzd By: Employes Filler: Al Employess Generated By: System Admin
Pags 1of 1
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My Saved Reports

Report Category

Accruzls

Audit Trail

Calculzted Time

Emploves Lists

Employes Lists

Schedules

Time Allocation

Time &llocation

Report Mame
Balznces
Account Info
Calculazed Time Summary
Empoyes List
Emp oyes Roster
Weekly Schedule
Dot Board
Detailed Hours Owverview

My Saved Reports
Manager Dashboard

Saved As Name
Per Employee
All Changes
Labaor Diztribution Dollars
By Region
By Manager
By Departmeant
who's In / Who's Out
Datziled View

Report Owner
Kathy Watts
Kathy Watts
Jack Sutherland
Alevandra Schumacher
Kathy Watts
Jack Sutherland
Jack Sutherland
Cherly Lee

Know Who'’s Creating
Valuable Reports

Created
0527/ 2009
05/28/2010
04/23/2010
04/13/2005
05/28/2010
05/28/2010
05/28/2010
04/30/2009

Soned By: Ascending
Filizred By: Saved As Name = Default

Customize

Report Names

Generated: 0642010 02:37 p
(Generated By System Admin
Page 1of 1
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Data garnished from many of these reports is visible within the standard and premium dashboards allowing instant
insight into employee attendance behaviors, labor distribution, and overall workforce management operations, all
from a single location.

To find out how these reports can satisfy your organization’s needs, see additional reports relevant to your organization,
and learn how organizations like yours have saved time and streamlined their business operations, please contact:

Q
atrs; s systems

time & labor management solutions

ATR Systems, Inc. For more information:
2049 Stout Drive Visit www.atrsys.com

Suite A-1 Call Toll Free 800.870.8463
Warminster, PA 18974 Local Callers 215.443.8720
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