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Sort Employees by Seniority to
Identify Level of Experience

• Allow managers to view all contact information and group it by the different criteria
• Gain faster assurance that shifts are covered, or locate alternative employees for coverage
• Easily manage employee review dates
• Create email templates and send custom automated emails on global level
• Pull in emergency contact information for easy access in the event of an emergency 

Group Employees
By Manager,
Schedule or
Department

Quickly Contact
No-show

Employees

Employee Roster
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• Automatically populate schedules based on pre-set configurations to ensure coverage
   requirements are met
• Hone in on schedules and make changes without ever navigating away from the report
• View employees who were sheduled to work, but had requested time off
• Review employee work prefences, experience and certification levels, as well as availability
• Simplify end of pay period review of total time scheduled versus total time worked

Detect
Non-scheduled

Employees
Quickly with
Blank Cells

Save, Set and Re-use
Filters for Company and
Individual Demographics

Identify Who
Approaches

Overtime

Spot Who’s Not
Working a Full

Schedule

Weekly Schedule
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• Remotely monitor employee attendance and current work projects
• View a quick, simple break down of who’s in and who’s out in real-time
• Show time punched in as well as the employee’s current project
• Filter for employees working on a particular project
• Set access rights so managers can only see the employees for whom he or she is directly responsible

Identify Who’s
Currently Working

Spotlight Coverage
of Departments
or Cost Centers

See Who Has
Not Punched In

Recognize Who
Has Time Off

Dot Board Report
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• Easily track attendance issues
• Identify exception occurrences when an employee arrives or leaves late, early or does
   not show up at all
• Color code abbreviations for each exception
• Configure company-specific exceptions and labels

Find Employees
with Recurring

Attendance Issues

Filter for
Specific

Time Frames

Record Multiple
Exceptions

Exceptions Summary – By Week
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• Zero in on missing punches, labor allocations, notes, etc. within an employee’s timesheet
• Easily spot employees approaching overtime
• Run reports for specific departments or cost centers
• Gain insight needed to minimize the amount of unauthorized and unbudgeted overtime that is paid

Choose What
Information
is Displayed

Identify Total
Hours Globally,
Departmentally
or for Specific

Locations

Address Missing
Punches Directly
from the Report

Detailed Hours Overview
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• Show total amount of time and expenses for a location, department, project, etc.
• Enable accurate projection of costs
• View rates, hours worked, and total associated amounts for each employee
• Define a time period to pull data from using a wide range of options

Group by
Location or
Department

Assess the
Total Cost to
Operate a

Department
or Location

Understand
Total Anticipated

Compensation for
Each Employee

Calculated Time Summary
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• Choose from a range of various audit reports available including timesheet changes,
   company configuration changes, and audit reports for one employee or on a global level
• Track all changes such as contact information, pay rules, demographics, etc.
• Identify who made each change, what that change was, when it happened, and if there
   were any notes associated with it

Discover which
Employees’ Accounts
Have Been Changed

Hone in on the IP Address the
Change Had Originated From

Know the Exact
Date and Time a
Change Occurred

See the Manager or User
Who Initiated the Change

Audit Report - By Employee
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• Display company-wide holidays and past, present and future scheduled time off or time off
   pending approval
• Filter for user-defined time frames
• Select the desired view from multiple options such as a monthly or yearly view
• Help employees schedule vacations based on other employees’ scheduled time off
• Drill down on an entry and review any comments relating to that time off

Know When
Employees

Have Time Off

Define
Company-Wide

Holidays

Spot Employees
Out Partial

and Full Days

Time Off Calendar
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• Streamline accrual tracking and management processes
• Review the costs associated with accruals
• Allow employees to see how much time has been accrued, taken, scheduled, and amount
   remaining through an alternate view of the report 

See Earned
Accruals

Across Each
Time Off Bucket

Define Multiple
Time Off
Buckets

Track Accrual
Balances

and Identify
Overages

Accrual Balances
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• Display list of user’s saved reports upon log in for managers 
• Save additional reports to be available on a company-wide level
• Select reports to include in list
• Enable options to automatically generate reports and send them to a specified email address

Know Who’s Creating
Valuable Reports

Customize
Report Names

My Saved Reports
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Data garnished from many of these reports is visible within the standard and premium dashboards allowing instant
insight into employee attendance behaviors, labor distribution, and overall workforce management operations, all
from a single location. 

To find out how these reports can satisfy your organization’s needs, see additional reports relevant to your organization,
and learn how organizations like yours have saved time and streamlined their business operations, please contact:

ATR Systems, Inc.
2049 Stout Drive
Suite A-1
Warminster, PA 18974

For more information:
Visit www.atrsys.com 
Call Toll Free 800.870.8463
Local Callers 215.443.8720 


